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Job Description
Assistant Supervisor — 2nd Shift Workshop
Employment Type: Full-Time
Location: Marceline, MO
Position Summary
Moore Fans is seeking an Assistant Supervisor to oversee our 2nd shift workshop team. This role helps keep daily shop operations running safely and efficiently by coordinating team members, monitoring performance, addressing production challenges and supporting established goals. The ideal candidate is an organized and dependable leader who communicates clearly, makes sound decisions and motivates team members to work toward shared goals. 
2nd Shift Schedule
· Monday through Thursday, 3:20 p.m. to 1:50 a.m. 
· Friday, 3:20 p.m. to 8:20 p.m.
Assistant Supervisor Responsibilities
1. Oversee daily shop operations to support efficiency and productivity.
1. Hold team members accountable for their performance through ongoing feedback and performance reviews.
1. Ensure compliance with applicable laws, safety requirements and company policies.
1. Serve as a primary point of contact for team members, providing clear communication, direction and leadership.
1. Delegate tasks effectively and establish clear expectations and deadlines.
1. Listen to team member feedback and address concerns or conflicts promptly to help maintain a safe, cooperative and efficient workplace.
1. Identify and address production bottlenecks, unexpected issues and other obstacles that may affect daily operations.
1. Serve as a positive, motivating and engaged leader who works with the team to achieve established goals.
Qualifications
1. Strong leadership and interpersonal skills with the ability to motivate, engage and provide direction to team members.
1. Strong organizational, time-management and decision-making skills, with the ability to manage competing priorities.
1. Effective problem-solving skills and the ability to respond to changing production needs and unexpected challenges.
1. Clear written and verbal communication skills, with the ability to work effectively with employees, vendors and customers.
1. Strong attention to detail.
1. Ability to handle confidential employee information with discretion.
Other Duties
This job description reflects the general nature and level of work performed and is not intended to be a comprehensive list of all duties, responsibilities, and qualifications. Duties, responsibilities, and activities may change, or new ones may be assigned, at any time.
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